
 
VACANCY ANNOUNCEMENT  

Miami Shores Village invites applications for the following position: 
 

 

POSITION:  INTERIM VILLAGE MANAGER 

 
About Miami Shores 
Miami Shores Village is conducting a local recruitment for an Interim City Manager with a verifiable and 
successful record of accomplishment of inclusive and transparent leadership. Serving at the pleasure of a 
five-member Village Council, the Interim Village Manager will work with a capable staff of approximately 
105 full-time employees with a FY-2021 operating budget of $25,028,604. The successful candidate must 
have a proven reputation for superior integrity and unquestionable ethics and will be a highly skilled public 
administrator eager to contribute his or her creative and insightful leadership skills to help transition and 
shape the future of Miami Shores Village.  
 
Filled with mesmerizing charm, Miami Shores Village is home to nearly 10,800 residents of all ages and 
backgrounds. The Village Council consists of the Mayor, Vice Mayor, and three Councilmembers all of 
whom are elected at-large on a nonpartisan basis. The Mayor is the ceremonial head of the Village and 
presides over Council meetings. The Village Manager is appointed by Council and charged with overseeing 
all Village operations except for the City Attorney’s Office and the Village Clerk’s Office. Currently, in 
addition to the three Charter Offices, eight departments are responsible for the wide variety of public 
services within Miami Shores Village: Building, Code Compliance, Finance, Library, Planning & Zoning, 
Police, Public Works, and Recreation. 
 
The Position 
The Interim Village Manager is appointed by, reports to, and serves at the pleasure of the Village Council 
and provides administrative direction and leadership to village departments. This person is responsible for 
the proposal and administration of the village budget and ensures the efficient and effective performance 
of village operations. The Interim Village Manager will also assist with the transition of leadership. The 
Interim Village Manager will serve in the role for the duration of the recruitment, selection, and early 
onboarding of a Village Manager. 
 
In addition to assisting the new Village Council in translating its vision and goals into action plans, the 
Interim Village Manager works to implement the Council’s priorities and directives. The Interim attends all 
Council meetings, makes reports and recommendations to the Council, and keeps the Council well-
informed of matters affecting the Village. 
 
Consistent with Village Council direction, the Interim encourages regional and intergovernmental 
cooperation. The Interim Village Manager advances community engagement and ensures the Village has 
an effective mechanism for communication and public relations. 
 
During this time of transition, the Interim Village Manager effectively advises village department and 
division heads on a full range of organizational, management, administrative, budget, and financial policies 
and related issues. The Interim Village Manager directs, supervises, and mentors the work performance 
of department heads and ensures the planning and retention of a diverse and multicultural workforce. 
Importantly, the Interim Village Manager promotes an equitable environment and routinely applies sensible 
program practices to diverse and complex village services. The selected candidate is expected to start as 
soon as the Council makes a determination.  
 
 
 



 
 
Qualifications  
A minimum of ten (10) years of experience in government or an organization of comparable complexity 
and at least five (5) years of executive leadership experience are required. A proven track record of working 
effectively with an elected governing body is essential. A bachelor’s degree with major course work in 
public or business administration, public policy, finance, or a related field, is required. The Village will 
consider any combination of education and experience that allows for successful performance in this role. 
Current Florida residency is required. While the Interim Village Manager is not required to live within Miami-
Dade County limits, it is preferred. 
 
The Priorities  
• Make the necessary time and effort to quickly form excellent working relationships throughout the 
Village, both internally and externally. Be a vocal advocate for Village staff, establish trust, ensure 
efficiencies, and encourage inter-department collaboration through this time of change.  
• Educate and empower others to learn new practices and procedures to ensure a smooth transition. 
Establish clear expectations, provide clarity around roles, and ensure transparent communication 
throughout the organization.  
• Collaborate with the Finance Director and Village Council to begin preparing for the 2021-22 
budget.  
• Effectively administer the various current capital improvement projects of the Village, including 
coastal infrastructure.  
• Collaborate to ensure a successful recruitment for the full-time, long-term Village Manager.  
 
Salary:    
Based on qualifications and subject to negotiation.  
 
How to Apply  
Cover Letters along with resumes will be accepted electronically by the Village Clerk at 
officeofthevillageclerk@msvfl.gov.  Such credentials will be accepted through May 17, 2021 by 3PM.  
 
Questions 
For more information or questions regarding the Interim Village Manager position, please contact Ysabely 
Rodriguez, Village Clerk, at officeofthevillageclerk@msvfl.gov.  
 
Under the Florida Public Records Act, all application records are subject to disclosure upon receipt.   
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